MNB identification numbers: F01, F03, F08, F09, F14, F77, F78, F79, F80, F81, F82, F83, F84, F85

Completion instructions for the report of The Supervisory balance sheet, the profit and loss account AND the RELATED ENCLOSURES, AND FOR reclassification PROCEDURES
General instructions

1. A glossary of terms and the definition of abbreviations used in the tables and in these completion instructions is available in point I.F.6 of this Annex.

2. Hungarian credit institutions that operate branches abroad shall submit two different Supervisory balance sheet data disclosures for each reference period. One shall be prepared based on balance sheet data complete with the particulars of the branches operated abroad (data disclosures coded F77, F78, F79, F80, F81). The other (data disclosers coded F01, F03, F09, F14) shall be based on data not consolidated with the data of the branches. (Credit institutions that do not operate branches abroad shall submit reports under identification codes F01, F03, F08, F09, F14, as before.)

3. In the case of mergers, acquisitions and divisions – on the basis of special agreements – two balance sheets shall be presented relating to the date of the organisational change: one reflecting the accounts of the bodies affected before and one after the fact.

4. In connection with data content, data valuation etc. the relevant provisions of the Szmt. and the Szkr. shall apply in the absence of other provisions to the contrary.

5. The figures shown in the Supervisory balance sheet must correspond to the figures contained in the ledger closed at month-end. Pursuant to Article 12 (2) of the Szkr. financial institutions are required to close their ledgers on the last day of each month to support their interim reports prepared for the MNB. The ledger is to be closed including adjustments pertaining to the last day of the month.
6. Adjustment to the ledger shall cover the following:

- the items due after the last day of the month are to be removed, and

- items fulfilled relating to the reference month, not entered in the books by the last day of the month, that became known before the third business day following the end of the month are be included.

7. Foreign currency holdings, whether in cash or on account, available at the end of the month, as well as receivables and liabilities denominated in foreign currencies are to be shown during the year at the HUF value translated by the official foreign exchange rate published by the MNB in effect on the last day of the month, if ledgers are closed monthly.

8. Receivables and liabilities, foreign currency holdings, whether in cash or on account, in currencies not subscribed by the MNB shall be translated to HUF pursuant to Article 9 (5) of the Szkr. 
9. FX-based forint loans shall be shown in the appropriate foreign exchange column. Value adjustments and valuation difference on foreign currency assets shall be shown in the appropriate foreign currency columns.

10. In order to ensure consistence between foreign-related receivables and liabilities disclosed in the Supervisory Balance Sheet (as in table 01 containing the gross book values of liabilities) and the stock data of accounts receivable from and payable to non-residents, the technical guidelines specified in Point 5 of Annex 3, available on the MNB’s website shall be taken into account.  If there are modification needs of data disclosures coded R03/R13, R05/R14, R07/R16 and R10 arising during the checking procedure of these reports that affect the stocks reported in the Supervisory Balance Sheet, the related modifications shall be performed in the Supervisory Balance Sheet as well and it shall be submitted again. Vice-versa, data in data disclosures coded R03/R13, R05/R14, R07/R16 and R10 shall be modificated if certain modification in the Supervisory Balance Sheet affects stocks related to foreigners. 
11. Holdings to be shown on the Supervisory balance sheet’s assets and liability side as negative sums – assets side value adjustments and corrections, valuation differences (if the real value is below the historic value), and share capital not paid – pursuant to the Szmt. and Hitkr are to be shown with negative sign. If the credit institution applies valuation at fair value – as specified in its accounting policy – it is mandatory to proceed according to accounting regulations and – unless otherwise provided for – show the valuation difference in the relevant item group.
12. Various – risk, provision, general and other – provisions, value adjustments, valuation difference shall be formed at the due date specified by the relevant legislation (accounting date of quarter, balance sheet), that is to say on 31 December as well. Consequently, the sum of provisions, value adjustments and valuation differences may also vary at the time of the preparation of the annual balance sheet report consistent with the changes that took place previously.
13. The balance of various ‘transfer’, settlement, technical etc. accounts held at the credit institution under various names the content of which does not satisfy the definition of the transfer account shall be shown in accordance with their balance under other accrued or deferred accounts (in the relevant sector, or in the ‘Other’ rows if that can not be determined).

14. The total holdings of investment fund shares are to be shown under shares and other equity by way of derogation from the Szmt.

15. The syndicated loans – including resident and non-resident arrangements – drawn by the credit institution in Hungary are to be shown under amounts owed to the individual members of the consortium, at sums equivalent to the outstanding sum of the part granted by the members. In case of loans granted under a consortium, and loans taken over for settlement (trust loans) the credit institutions shall show the sums granted under receivables from the final debtor, and the intermediating (organising, transacting) credit institution, in the Supervisory balance sheet, shall only show the sum actually granted to the final debtor. The sum of loans taken over from other credit institutions for settlement and not yet forwarded (including loans transferred to the organising bank by the crediting bank in case of consortium loan) and the sum not forwarded by the bank transacting the instalments transferred by the final debtor (borrower), to be shown under liabilities against credit institutions in the accounting balance sheet, shall be shown under deferred accounts against credit institutions rather than under inter-bank debt in the Supervisory balance sheet.

16. In case of foreign currency accounts managed on behalf of others the credit institution assigned shall proceed with foreign currency holdings remaining at the end of the month in a way similar to loans received for settlement: the assigned credit institution shall show the foreign currency holdings under its own foreign currency holdings, and obligations towards the client credit institution shall be shown under deferred accounts.
17. In the Supervisory balance sheet the classification of claims purchased and discounted bills of exchange by sector is determined by which sector the final debtor is subject to, regardless of any recourse. Claims purchased may contain receivables from factoring and forfeiting. The original maturity of the loan provided at the purchase of the claim (and not the original maturity of the purchased claim) shall be taken into consideration in the classification of the purchased claims by maturity. (Loans purchased are to be shown under loans granted to the sector to which the original debtor belongs, according to the original maturity of the loans, if the original contracts were not modified at the time of sale.)

18. Income from the sale of assets within the framework of actual reverse transaction or special delivery repurchase agreement shall be shown under liabilities as a liability of the credit institution, and receivables from the purchase of assets within the framework of actual reverse transaction or special delivery repurchase agreement shall be reported under assets at the specific rows of the appropriate sector. The rows for actual reverse transactions in the Supervisory balance sheet shall contain assets and liabilities to be shown as balance sheet items, originating from special delivery repurchase agreements. 

19. The delivery/receipt of liquid assets under implied reverse transactions shall be handled, in accordance with the accounting regulations, as actual sale/purchase in the Supervisory balance sheet as well, meaning that its sum will be removed from the balance sheet of the depositor and shown as an off-balance-sheet item (under repurchase obligations). (Delivery repurchase agreements, other than special delivery repurchase agreements, are to be accounted according to the rules on implied reverse transactions.)

20. Securities receivables originating from a securities lending arrangement shall be recorded under loans granted, while securities liabilities arising from a securities lending arrangement shall be recorded under loans received.

21. Cash-pool and interest-pool (notional pool) arrangements are to be treated differently in the balance sheet:

· As for cash-pool arrangements, the balances of the participating accounts can be consolidated, and the balance of the main account (i.e. the amount of credit provided for the pool) shall be shown in accordance with the sectoral classification of the pool-leader and its resident–non-resident status.

· As for interest-pool arrangements, the accounts involved in the pool cannot be netted. The balance of the accounts of individual clients shall be shown at the relevant sector.

22. Regulations related to card accounts:

Net positions originating from various scopes and levels of accounting which are to be financially settled, should be reported under other accrued or deferred accounts for the sector to which the institution making the accounts belongs:

1. In case of level I (intra-bank scope; both the card-holder and the retailer are clients of the same credit institution, or the holder draws cash from an ATM or POS device operated by the issuing bank or an agent) the bank concerned shall account the transactions concerning its own clients on the client accounts, therefore, there is no net position emerging outside the bank that is to be settled financially.

2. In case of level II (GBC scope) net receivables and debt concerning the GBC are to be shown under Other accounts with Financial and investment enterprises under E. Bodies engaged in activities auxiliary to financial services.
3. Level III (transactions with Hungarian issue /Visa or MasterCard/ bank cards at Hungarian points of sale not included in level I and II), and in case of sponsored banks net sums shall be shown under accrued or deferred accounts with credit institutions.

4. At level IV (international accounting scopes: transactions with Hungarian issue card abroad, or foreign issue card in Hungary) such receivables or debts prevail against VISA or MasterCard, that is therefore to be included among non-residents’ accrued or deferred accounts.

23. The items in the Supervisory balance sheet – with the exception of called loans on the liabilities side – shall be placed into maturity categories on the basis of their original maturity. This categorisation is not affected by the different length of a leap year, nor by the maturity day if falling on a holiday or non-banking day, and thus performance takes place on the next working day.

	Short-term:
	original maturity of instrument ( 1 year

	Long-term:
	original maturity of instrument ( 1 year

	Long-term, with a maturity of not more than 2 years:
	1 year (original maturity of instrument ( 2 years

	Long-term, with a maturity of over 2 years:
	original maturity of instrument ( 2 years

	Long-term, with a maturity of not more than 5 years:
	1 year (original maturity of instrument ( 5 years

	Long-term, with a maturity of over 5 years:
	original maturity of instrument ( 5 years


Classification of the maturity bands of called loans on the liabilities side:

	Maturity of not more than 3 months:
	Loan’s notice ( 3 months

	Maturity of over 3 months but not more than 2 years:
	3 months ( loan’s notice ( 2 years

	Long-term, with a maturity of over 2 years:
	Loan’s notice ( 2 years


24. Reporting of converting overdue foreign exchange loans into forints:
Converting overdue foreign exchange loans into forints means the case when – on the basis of the relevant foreign exchange loan agreement or the general business terms and conditions – a portion of the outstanding foreign exchange debt (e.g. the overdue instalments) or the whole debt (e.g. in the case of termination) is already kept on record in the credit institution’s books in forints, and following that no exchange rate change is accounted for vis-à-vis the client for the related claim or part of a claim, i.e. the value of the claim may not change any longer as a result of changes in the exchange rate. (For example, a portion of a foreign exchange loan may be converted into forints if the loan is repaid in forints, and the credit institution keeps a record of the due but not received amount as receivable in forints until the payment is done. In this case the loan is not terminated, and the portion of the claim not affected by the delay continues to be recorded in the original foreign currency.)
Converting into forints the overdue receivables in the case of which the original foreign exchange loan agreement or the general business terms and conditions contain the conditions of conversion into forints – i.e. amending the agreement is not a pre-condition of the conversion into forints (as opposed to restructuring, for example) – shall be reported as follows:
In the Supervisory balance sheet and the related tables, a claim or part of a claim converted into forints as defined above shall be recorded in the forint column, in the row corresponding to the original purpose and maturity of the loan. If the stock of receivables converted into forints can alter with a change in the exchange rate, i.e. the credit institution records an exchange rate change later, the loan shall continue to be shown in the column corresponding to the original foreign currency.
The items related to the total stock of outstanding receivables (such as sales, loan loss provisions, write-offs) shall be divided between the portion of claim converted into forints and the portion of claim in foreign exchange in the ratio of foreign exchange and forint stocks. Consequently, if all the foreign exchange receivables are converted into forints, all the related items shall be shown in the forint column.
Overdue foreign exchange loans converted into forint should not be recorded in the reclassification report.
25. Adjustment data due to reclassifications (data disclosures under identification codes F82, F83, F84, F85, F86, F87)

The size of adjustments due to reclassifications shall be reported monthly relating to tables 01 and 11 of data disclosures coded F01 and F03 as data disclosures under identification codes F82 and F83, quarterly relating to table 01 of data disclosures coded F19 and F33 as data disclosures under identification codes F86 and F87, and annually relating to tables 01 and 11 of data disclosures coded F09 and F14 as data disclosures under identification codes F84 and F85. Decreases in the holdings shall be sent with negative signs, increases with no signs, in the same tables and formats prescribed. Data disclosures should include only those adjustments, the amount of which is higher than 500 million of forint for any of the series affected by the change, but the MNB accepts the reporting of those adjustments which are lower than 500 bmillion of forint. 
26. The methodological guidelines assisting in the completion of the tables, as referred to in point 9 of Annex 3 are located in the technical guidelines (F82-F85) available on the official website of the MNB.
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